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January 18, 2006

EXECUTIVE SUMMARY
RECOMMENDATION FOR SUSPENSION & TERMINATION
Kathi Kornofski — Secretary I

I recommend that the School Board approve Kathi Kornofski’s Suspension Without Pay, effective
January 19, 2006, and Termination, effective fifteen (15) days after the January 18, 2006 Board Action
subject only to appeal under Section 120.68, Florida Statutes, unless a timely request for an
administrative hearing is made within the (15) days stated herein pursuant to Sections 120.569 and
120.57, Florida Statutes, wherein Ms. Kornofski will remain suspended without payment of salary and
benefits until final School Board disposition is entered subsequent to the administrative proceedings.

On or about May 4, 2005, Ms. Kornofski was evaluated, advised of performance deficiencies, rated as
unsatisfactory, and placed on a thirty (30) calendar day assistance plan for improvement. Ms. Kornofski
was given timely written feedback, specific recommendations for improvement, and assistance in areas
cited as deficient. Having failed to correct her deficiencies, Ms. Kornofski’s performance was rated
overall unsatisfactory on June 9, 2005. Sufficient just cause exists to recommend termination of Ms.
Kornofski’s employment in accordance with the requirements of the District’s Evaluation Process for
Levels 16 and Below, Article 3, Section C, Agreement Between the School District of Palm Beach
County, Florida, and the Association of Educational Secretaries and Office Professionals, and Sections
1012.27(7)(e), 1012.22(6)(f) and 1012.33 Florida Statutes.

¢ 02/15/05 Ms. Kornofski received a memorandum from Sandra Player, Senior Project Administrator,
Program Management, advising her of (6) areas of concern in Job Knowledge, Self Motivation,
Self Management, Adaptability to Change, Interpersonal Effectiveness, Written and/or Oral
Assignments.

% 02/18/05 Ms. Kornofski received meeting summary notes from Mary Powers, Manager,
Performance Standards, advising her of (9) areas of concern in Job Knowledge, Self Motivation:
Stretches personal resources, Self Management: Personally well organized, Utilizes time
effectively, Takes independent action, Adaptability to Change, Interpersonal Effectiveness:
Maintains effective working relationships with associates/students, Written and/or Oral
Assignments: Follows directions easily and effectively, Completes assignments on time and in
compliance with directions given, and was given written improvement strategies.
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02/18/05 Ms. Kornofski received a description of concerns from Sandra Player, Senior Project
Administrator, Program Management, advising her of (9) areas of concern in Job Knowledge, Self
Motivation, Stretches personal resources, Self Management: Personally well organized, Utilizes
time effectively, Takes independent action, Adaptability to Change, Interpersonal Effectiveness:
Maintains effective working relationships with associates/students, Written and/or Oral
Assignments: Follows directions easily and effectively, Completes assignments on time and in
compliance with directions given, and was given written improvement strategies.
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03/04/05 Ms. Kornofski received conference notes from Mary Powers, Manager, Performance
Standards, advising her of (10) areas of concern in Job Knowledge, Self Motivation: Stretches
personal resources, Self Management: Personally well organized, Utilizes time effectively, Takes
independent action, Adaptability to Change, Interpersonal Effectiveness: Handles conflicts well,
Presents ideas effectively, Written and/or Oral Assignments: Follows directions easily and
effectively, Completes assignments on time and in compliance with directions given, and was given
written improvement strategies.

03/15/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, regarding scheduling meetings and advising her of (3) areas
of concern in Job Knowledge, Written and/or Oral Assignments: Follows directions easily and
effectively, Completes assignments on time and in compliance with directions given, and was given
written improvement strategies.

03/15/05 Ms. Kornofski received a second department e-mail from Sandra Player, Senior Project
Administrator, Program Management, regarding scheduling meetings and advising her of (3) areas
of concern in Job Knowledge, Written and/or Oral Assignments: Follows directions easily and
effectively, Completes assignments on time and in compliance with directions given, and was given
written improvement strategies.

03/17/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, indicating CCA’s procedures and advising her of (3) areas of
concern in Job Knowledge, Written and/or Oral Assignments: Follows directions easily and
effectively, Completes assignments on time and in compliance with directions given, and was given
written improvement strategies.

04/04/05 Ms. Komofski received monitoring conference notes from Mary Powers, Manager,
Performance Standards, advising her of (8) areas of concern in Job Knowledge, Self Management:
Personally well organized, Utilizes time effectively, Takes independent action, Interpersonal
Effectiveness: Handles conflicts well, Presents ideas effectively, Written and/or Oral
Assignments: Follows directions easily and effectively, Completes assignments on time and in
compliance with directions given, and was given written improvement strategies.

04/06/05 Ms. Kornofski received a verbal reprimand with written notification, regarding removal of
public documents from office without supervisor approval from Sandra Player, Senior Project
Administrator, Program Management and sent certified and regular U.S. mail.

04/08/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, indicating a failure to process documents in a timely manner,
advising her of (4) areas of concemn in Job Knowledge, Self Management: Personally well
organized, Written and/or Oral Assignments: Follows directions easily and effectively,
Completes assignments on time and in compliance with directions given, and was given written
improvement strategies.
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04/26/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, indicating prioritizing tasks and advising her of (4) areas of
concern in Job Knowledge, Self Management: Personally well organized, Written and/or Oral
Assignments: Follows directions easily and effectively, Completes assignments on time and in
compliance with directions given, and was given written improvement strategies.

05/04/05 Ms. Kornofski received a Memorandum of Assistance (less than satisfactory
performance) from Sandra Player, Senior Project Administrator, Program Management, advising
her of (8) areas of concern in Job Knowledge, Self Management: Personally well organized,
Utilizes time effectively, Takes independent action, Interpersonal Effectiveness: Handles conflicts
well, Presents ideas effectively, Written and/or Oral Assignments: Follows directions easily and
effectively, Completes assignments on time and in compliance with directions given, and was given
written improvement strategies.

05/04/05 Ms. Kornofski received an unsatisfactory Preliminary Evaluation from Sandra Player,
Senior Project Administrator, Program Management, advising her of (8) areas of concern in Job
Knowledge, Self Management: Personally well organized, Utilizes time effectively, Takes
independent action, Interpersonal Effectiveness: Handles conflicts well, Presents ideas effectively,
Written and/or Oral Assignments: Follows directions easily and effectively, Completes
assignments on time and in compliance with directions given, and was given written improvement
strategies.

05/04/05 Ms. Kornofski received Monitoring Conference Notes from Mary Powers, Manager,
Performance Standards, advising her of (8) areas of concern in Job Knowledge, Self Management:
Personally well organized, Utilizes time effectively, Takes independent action, Interpersonal
Effectiveness: Handles conflicts well, Presents ideas effectively, Written and/or Oral
Assignments: Follows directions easily and effectively, Completes assignments on time and in
compliance with directions given, and was given written improvement strategies.

05/04/05 Ms. Kornofski received the calendar for the Memorandum of Assistance period from Mary
Powers, Manager, Performance Standards.

05/19/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, regarding compensatory time log requesting prior to and
advising her of (3) areas of concemn in Job Knowledge, Written and/or Oral Assignments:
Follows directions easily and effectively, Completes assignments on time and in compliance with
directions given, and was given written improvement strategies.

05/19/05 Ms. Komofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, regarding CCA conflicting amounts and advising her of (3)
areas of concern in Job Knowledge, Written and/or Oral Assignments: Follows directions easily
and effectively, Completes assignments on time and in compliance with directions given, and was
given written improvement strategies. '
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05/20/05 Ms. Komnofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, regarding sending CCA packets and advising her of (2) areas
of concern in Job Knowledge, Written and/or Oral Assignments: Follows directions easily and
effectively, and was given written improvement strategies.

05/22/05 Ms. Kornofski received a department e-mail regarding travel reimbursement from Sandra
Player, Senior Project Administrator, Program Management, and advising her of (3) areas of
concern in Job Knowledge, Written and/or Oral Assignments: Follows directions easily and
effectively, Completes assignments on time and in compliance with directions given, and was given
written improvement strategies.

05/23/05 Ms. Kornofski received a department e-mail regarding a new procedure for request
(information only) from Sandra Player, Senior Project Administrator, Program Management.

05/23/05 Ms. Kornofski received a department e-mail regarding Form A from Sandra Player, Senior
Project Administrator, Program Management, advising her of (3) areas of concern in Job
Knowledge, Written and/or Oral Assignments: Follows directions easily and effectively,
Completes assignments on time and in compliance with directions given, and was given written
improvement strategies.

05/24/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, indicating a failure to follow proper procedures for
compensatory time, and advising her of (4) areas of concern in Job Knowledge, Interpersonal
Effectiveness: Handles conflict well, Presents ideas effectively, Written and/or Oral
Assignments: Follows directions easily and effectively, and was given written improvement
strategies.

05/25/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, indicating a misplaced invoice and incorrect requests, and
advising her of (5) areas of concern in Job Knowledge, Self Management: Personally well
organized, Interpersonal Effectiveness: Presents ideas effectively, Written and/or Oral
Assignments: Follows directions easily and effectively, Completes assignments on time and
incompliance with directions given, and was given written improvement strategies.

05/25/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, regarding scheduling meetings, and advising her of (4) areas
of concern in Job Knowledge, Interpersonal Effectiveness: Presents ideas effectively, Written
and/or Oral Assignments: Follows directions easily and effectively, Completes assignments on
time and in compliance with directions given, and was given written improvement strategies.

05/25/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, regarding entering contacts into Blackberry, and advising her
of (4) areas of concern in Job Knowledge, Interpersonal Effectiveness: Presents ideas effectively,
Written and/or Oral Assignments: Follows directions easily and effectively, Completes
assignments on time and in compliance with directions given, and was given written improvement
strategies.
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05/25/05 Ms. Kornofski received a department e-mail from Sandra Player, Senior Project
Administrator, Program Management, regarding CO’s conflicting amounts, and advising her of (4)
areas of concemn in Job Knowledge, Interpersonal Effectiveness: Presents ideas effectively,
Written and/or Oral Assignments: Follows directions easily and effectively, Completes
assignments on time and in compliance with directions given, and was given written improvement
strategies.

05/26/05 Ms. Komofski received monitoring conference notes from Mary Powers, Manager,
Performance Standards, advising her of (8) areas of concern in Job Knowledge, Self Management:
Personally well organized, Utilizes time effectively, Takes independent action, Interpersonal
Effectiveness: Handles conflicts well, Presents ideas effectively, Written and/or Oral
Assignments: Follows directions easily and effectively, Completes assignments on time and in
compliance with directions given, and was given written improvement strategies.

06/09/05 Items submitted by Ms. Kornofski indicating major projects summary sheet FY04, sent as
an e-mail dated April 19, 2005.

06/09/05 Ms. Kornofski received monitoring conference notes from Mary Powers, Manager,
Performance Standards, advising her of (7) areas of concern in Job Knowledge, Self Management:
Personally well organized, Utilizes time effectively, Interpersonal Effectiveness: Handles conflicts
well, Presents ideas effectively, Written and/or Oral Assignments: Follows directions easily and
effectively, Completes assignments on time and in compliance with directions given and was given
written improvement strategies.

06/09/05 Ms. Kornofski received a final unsatisfactory evaluation from Sandra Player, Senior
Project Administrator, Program Management with (7) areas of concern in Job Knowledge, Self
Management: Personally well organized, Utilizes time effectively, Interpersonal Effectiveness:
Handles conflicts well, Presents ideas effectively, Written and/or Oral Assignments: Follows
directions easily and effectively, Completes assignments on time and in compliance with directions
given, and was given written improvement strategies.

06/09/05 Raymond Miller, Director, Professional Standards, received a memorandum from Thomas
Johns, Director, Program Management, requesting a District Review regarding Ms. Kornofski’s job
deficiencies.

06/17/05 Raymond Miller, Director of Professional Standards, received a facsimile regarding
notification of representation for Ms. Kornofski from Nancy Proctor at Chamblee, Johnson, &
Haynes, P.A., Attorneys at Law.

06/21/05 Mary Powers, Manager, Performance Standards, received an e-mail from Ms. Kornofski,
advising Ms. Powers of notification of application for new position.

06/21/05 Ms. Kornofski received a letter of advisement from Raymond Miller, Director of
Professional Standards, stating that she is not eligible to apply for positions until the competency
process has been completed.
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06/22/05 Ms. Kornofski received a letter via certified and regular U.S. mail from James Hayes, Jr,
Chief Officer of Human Resources, placing her on temporary assignment to the Print Shop at the
McKesson Building.

06/29/05 Thomas Johns, Director of Program Management, received an e-mail from Ms. Kornofski
responding to his e-mail of 6/23/05 RE: soliciting a position within the department.

07/12/05 Ms. Komnofski received a letter from Raymond Miller, Director of Professional Standards,
notifying her of a Pre-disciplinary Meeting.

07/18/05 Ms. Komofski received notification of suspension of her e-mail account in Planning from
Ian Esplin, Administrator, Program Data, Program Management.

07/25/05 Mary Powers, Manager, Performance Standards, received an e-mail from Derita
Summerlot, Technician, Program Management, informing her that Ms. Kornofski did not come to
the office on July 25, 2005 to collect her personal belongings as she had requested.

07/28/05 Mary Powers, Manager, Performance Standards, received an itemized inventory of Ms.
Kornofski’s belongings from Derita Summerlot, Technician, Program Management.

08/22/05 Ms Komofski received a copy of the Pre-disciplinary Meeting Notes from Raymond
Miller, Director of Professional Standards, discussing performance issues.

09/14/05 Ms. Kornofski received a letter from Mr. Hayes, Chief Officer of Human Resources,
stating a change of location in her temporary reassignment.

10/06/05 Ms. Kornofski received a letter from Mr. Hayes, Chief Officer of Human Resources,
stating a change of location in her temporary reassignment.

10/11/05 Ms. Kornofski received a letter from Mr. Hayes, Chief Officer of Human Resources,
stating a correction in change of location in her temporary assignment.

10/17/05 Raymond Miller, Director of Professional Standards, received a letter from Ms. Nancy
Proctor, secretary to Ms. Kornofski’s attorney indicating a request for an extension period for
seeking employment due to the hiring freeze instituted by the District.
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Name: Kathi Kornofski
Department: Program Management
Contract: Non-instructional, AESOP
Position: Secretary |

Supervisor/Manager: Sandra Player-Senior Project Administrator
Memorandum of Assistance period: 05/05/05-06/09/05

Preliminary Evaluation: 05/04/05 overall unsatisfactory
Areas of Concern: (8)
1. Job Knowledge
3. Self Management
3a Personally well organized
3b Utilizes time effectively
3c Takes independent action
5. Interpersonal Effectiveness
5b Handles conflict well
5c Presents ideas effectively
6. Written and/or Oral Assignments
6a Follows directions easily and effectively
6b Completes assignments on time and in compliance with directions given

Final Evaluation: 06/09/05 overall unsatisfactory
Areas of Concern: (6)
1. Job Knowledge
3. Self Management
3a Personally well organized
3b Utilizes time effectively
5. Interpersonal Effectiveness
5b Handles conflict well
5c Presents ideas effectively
6. Written and/or Oral Assignments
6a Follows directions easily and effectively
6b Completes assignments on time and in compliance with directions given

NAME DATE DOCUMENTATION RECOMMENDED
' IMPROVEMENT
STRATEGIES
Sandra Player | 02/15/05 | Memorandum 1,2,3,4,5,6
job performance concerns
Mary Powers | 02/18/05 | Meeting Summary 1, 2b, 3a, 3b, 3¢, 4, 5a, 6a, 6b
(signed 03/04/05)
Sandra Player | 02/18/05 | Description of concerns 1, 2b, 3a, 3b, 3¢, 4, 5a, 6a, 6b
Memorandum
Mary Powers | 03/04/05 | Conference Notes 1, 2b, 3a, 3b, 3¢, 4, 5b, 5c¢, 6a, 6b
(Note: (signed 03/18/05)
incorrectly
dated
02/18/05)
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Sandra Player | 03/15/05 | E-mail Re: Scheduling 1, 6a, 6b
meetings
Sandra Player | 03/15/05 | E-mail Re: Scheduling 1, 6a, 6b
meetings
Sandra Player | 03/17/05 | E-mail Re: CCA’s procedures | 1, 6a, 6b
Mary Powers 04/04/05 | Monitoring Conference 1, 3a, 3b, 3¢, 5b, 5c, 6a, 6b
Notes (Note: there are two
copies signed by Ms.
Kornofski due to the fact that
the 05/04/05 signed copies
were not received in a timely
manner).
Sandra Player | 04/06/05 | Verbal Reprimand with written | Sent certified and regular U.S.
Notification mail
Sandra Player | 04/08/05 | E-mail Re: Failure to process | 1, 3a, 6a, 6b
documents in a timely manner
Sandra Player | 04/26/05 | E-mail Re: Priority tasks 1, 3a, 6a, 6b
Sandra Player | 05/04/05 | Memorandum of Assistance | 1, 3a, 3b, 3¢, 5b, 5c, 6a, 6b, less
than satisfactory performance
Mary Powers 05/04/05 | Monitoring Conference Notes | 1, 3a, 3b, 3¢, 5b, 5c, 6a, 6b
Sandra Player | 05/04/05 | Unsatisfactory Evaluation Preliminary Evaluation
1, 3a, 3b, 3¢, 5b, Sc, 6a, 6b
Mary Powers 05/04/05 | Calendar for Memorandum of
Assistance Period
Sandra Player | 05/19/05 | E-mail 1, 6a, 6b
Re: Compensatory time long
Sandra Player | 05/19/05 | E-mail 1, 6a, 6b
Re: CCA conflicting amounts
Sandra Player | 05/20/05 | E-mail 1, 6a
Re: Sending CCA packets
Sandra Player | 05/22/05 | E-mail 1, 6a, 6b
Re: Travel reimbursement
Sandra Player | 05/23/05 | E-mail Information only
Re: New procedure for request
Sandra Player | 05/23/05 | E-mail 1, 6a, 6b
Re: Form A
Sandra Player | 05/24/05 | E-mail Re: Failure to follow 1, 5b, 5¢, 6a
proper procedures for comp
time
Sandra Player | 05/25/05 | E-mail Re: Misplaced invoice, | 1, 3a, Sc, 6a, 6b
incorrect request
Sandra Player | 05/25/05 | E-mail Re: Scheduling 1, 5¢, 6a, 6b
meeting
Sandra Player | 05/25/05 | E-mail Re: Entering contacts | 1, Sc, 6a, 6b
into Blackberry
Sandra Player | 05/25/05 | E-mail Re: CO’s conflicting 1, 5¢c, 6a, 6b
amounts
Mary Powers 05/26/05 | Monitoring Conference Notes | 1, 3a, 3b, 3¢, 5b, 5¢, 6a, 6b
Kathi 06/09/05 | Items submitted Major Project Summary E-mail
Kornofski April 19, 2005
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Mary Powers 06/09/05 | Monitoring Conference 1, 3a, 3b, 5b, 5c, 6a, 6b
Notes Notification of Representation
Sandra Player 06/09/05 | Final Evaluation 1, 3a, 3b, 5b, 5S¢, 6a, 6b
Unsatisfactory
Thomas Johns 06/09/05 | Request for District Review
Nancy Proctor 06/17/05 | Facsimile Represent Ms. Kornofski
for Matt Haynes, Notification of representation
P.A.
Kathi Kornofski | 06/21/05 | E-mail Notification of Application for
new position
Raymond Miller | 06/21/05 | Letter of Advisement Not eligible to apply for
positions at this time
James Hayes, Jr. | 06/22/05 | Temporary Reassignment Print Shop at the McKesson
Building
Kathi Kornofski | 06/29/05 | E-Mail Ms. Kornofski responds to e-
mail from Mr. Johns dated
06/23/05 Re: Soliciting a
position within the department
Raymond Miller | 07/12/05 | Notification of Pre-
disciplinary Meeting
Ian Esplin 07/18/05 | E-mail Suspension of Ms. Kornofski’s
e-mail account in Planning
Derita 07/25/05 | E-mail Reschedule personal items pick-
Summerlot up
Derita 07/28/05 | Itemized Inventory Ms. Komofski did not show to
Summerlot pick-up personal items from
office. Itemized inventory of
Ms. Kornofski’s belongings
Raymond Miller | 08/22/05 | Pre-disciplinary Meeting
Notes
James Hayes, Jr. | 09/14/05 | Temporary Reassignment 2" change (Printing to
Transportation)
James Hayes, Jr. | 10/06/05 | Temporary Reassignment 3™ change (Transportation to
School Choice)
James Hayes, Jr. | 10/11/05 | Temporary Reassignment
correction
Nancy Proctor 10/17/05 | Facsimile of request Requesting extension for seeking

employment





[image: image10.png]THE SCHOOL DISTRICT OF JAMES HAYES, JR. ARTHUR C. JOHNSON, Ph.D.
PALM BEACH COUNTY, FLORIDA CHIEF OFFICER SUPERINTENDENT

DIVISION OF HUMAN RESOURCES )
DEPARTMENT OF PROFESSIONAL STANDARDS
3370 Forest Hill Boulevard, A-115

West Palm Beach, FL. 33406-5870

(561) 434-8545 FAX: (561) 434-8178

Certified Mail # 7002 0860 0000 3571 6151 and Regular U.S. Mail

December 16, 2005

Ms. Kathi C. Kornofski
1625 Woodbridge Lakes Circle
West Palm Beach, FL 33406

RE: Notification of Public Record

Dear Ms. Kornofski:

As you are aware, the Professional Standards investigation concerning competency policy violations
you are alleged to have committed, has recently been concluded. You were previously advised that
the investigative file concerning this matter and its content would be considered public record at the
conclusion of the investigation.

This letter is to confirm that the above material will be released, upon request, minus any
allowable exemptions, ten (10) days following your receipt of this letter. This notification is
made consistent with Florida Statute 1012.31.

Sincerely,

g e

Raymond T. Miller
Director of Professional Standards

RTM:gv

C: James Hayes, Jr., Chief Officer of Human Resources
Vicki Evans-Paré, Associate Counsel for Personnel

AN EaquaL OPPORTUNITY EMPLOYER
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PALM BEACH COUNTY, FLORIDA CHIEF OFFICER SUPERINTENDENT

DIVISION OF HUMAN RESOURCES
DEPARTMENT OF PROFESSIONAL STANDARDS
3370 Forest Hill Boulevard, A-115
West Palm Beach, FL 33406-5870

(561) 434-8545 FAX: (561) 434-8178

Certified Mail # 7002-0860-0000-3571-6311& Regular U.S. Mail
December 16, 2005

Kathi C. Kornofski
1625 Woodbridge Lakes Circle
West Palm Beach, FL 33406

NOTICE OF SUSPENSION AND RECOMMENDATION
FOR TERMINATION FROM EMPLOYMENT

Dear Ms. Kornofski:

Based upon substantial information presented to me, I must hereby inform you that I have just
cause sufficient to warrant disciplinary action against you. I will recommend your suspension
without pay and termination from employment with the School District at the January 18, 2006,
School Board meeting.

On or about May 4, 2005, you were evaluated, advised of performance deficiencies, rated as
unsatisfactory, and placed on a thirty (30) calendar day assistance plan for improvement. You
were given timely written feedback, specific recommendations for improvement, and assistance
in areas cited as deficient. Having failed to correct your deficiencies, you were rated
unsatisfactory on June 6, 2005. Sufficient just cause exists to recommend termination of your
employment in accordance with the requirements of the District’s Evaluation Process for Levels
16 and Below and Sections 1012.22, 1012.27 and 1012.34 Florida Statutes.

Please be advised that I will recommend at the January 18, 2006, meeting of the School Board of
Palm Beach County, Florida, that your employment terminate effective upon expiration of fifteen
(15) days subsequent to the January 18, 2006, Board meeting and shall be subject only to appeal
under Section 120.68, Florida Statutes, unless a timely request for an administrative hearing is
made within the fifteen (15) days stated herein, pursuant to Sections 120.569 and 120.57, Florida
Statutes, wherein you will remain suspended without payment of salary and benefits until final
School Board disposition is entered subsequent to the administrative hearing proceedings. This
action is taken in accordance with Sections 1012.22(f) and 1012.27(5), Florida Statutes. Failure
to timely request an administrative hearing shall waive all rights to request a DOAH hearing on
such matters and shall be subject only to appeal rights under Section 120.68, Florida Statutes.
You have a choice of filing a grievance or requesting a hearing before the Division of
Administrative Hearings (DOAH).

AN EauaL OpPPORTUNITY EMPLOYER
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Should you desire a hearing, a request must be made in writing within or prior to the fifteen (15)
days stated in this letter, and addressed to Gerald Williams, Chief Counsel to the School Board,
3318 Forest Hill Boulevard, C-302, West Palm Beach, Florida 33406. If you decide to appeal a
decision made by the School Board with respect to any matters considered at this meeting or
hearing, you will need a record of the proceedings, and for such purpose, you may need to ensure
that a verbatim record of the proceedings is made, including the testimony and evidence upon
which the appeal is to be based. You shall have the responsibility at your own cost, to arrange
for the transcript. You were previously advised, that the competency process report concerning
this matter and its contents are considered public record and will be released, upon request,
minus any allowable exemptions, ten (10) days after the date of that Notification of Public
Record correspondence.

The January 18, 2006, School Board meeting will be held in the Board Room at 3300 Forest Hill
Boulevard, West Palm Beach, Florida. The Board has set aside the time of 4:30 p.m. so that you
or your representative may make an oral statement of no more than three minutes relative to your

suspension and dismissal. If you or your representative intend to speak before the School Board,
please immediately notify Ms. Alicia Palmer, Board Office, at (561) 434-8139.

ACJ:GAW:JHJ:RTM:gv

C. Ann Killets, Chief Academic Officer
James Hayes, Jr., Chief Officer of Human Resources
Vicki Evans-Paré, Associate Counsel for Personnel
Raymond T. Miller, Director of Professional Standards
Sandra Player, Senior Project Administrator
Personnel File




